
 

           

JOB DESCRIPTION 
 
Title:     Head of Finance  
 
Department:    Finance 
 
Responsible To:   Director of Operations 
 
Responsible For:   Financial Accounting 
 
Location:    EFL House, 10 – 12 West Cliff, Preston PR1 8HU 
 
Salary:     Competitive Salary plus reward package. 
 
Formed in 1888 by its twelve founder members, the English Football League is the world's original league football 
competition and is the template for leagues the world over. With 72 member clubs, it is also the largest single 
body of professional clubs in European football and is responsible for administering and regulating the Sky Bet 
EFL, EFL Cup and EFL Trophy, as well as reserve and youth football.  
 
The Football League (Community) Ltd. t/a The EFL Trust is the charitable arm of The EFL and oversees the 
inspiring work of the 72 EFL Club Community Organisations (CCO’s). Last year we engaged with over 1.5million 
people using the power of football to improve health, inspire education, reduce crime, increase participation and 
tackle many difficult social issues like drug abuse and homelessness.  The Trust tackles society’s greater goals by 
inspiring people through powerful projects built upon a foundation of our four key themes, sport, education, 
community engagement and health. 
 

Purpose 

The Head of Finance will be responsible for the EFL Trust accounts and the management and monitoring of all 

financial activity, including financial analysis as and when required by the Director of Operations.  The Head of 

Finance will also oversee the management of project income, expenditure and sub-contractor distributions.  

 

Main areas of responsibility 

 To ensure that the finance team are informed of their roles, responsibilities and expectations and to 
provide them with appropriate, timely and accurate information, training and on-going development.   
 

 To oversee the production of the Trust monthly management accounts and reporting for presentation to 
the Board.   

 

 To prepare statutory accounts for FL (Community) Ltd and its trading subsidiary, liaising with auditors as 
required.   
 

 To work with the Senior Management team to manage financial elements of supplier contracts and 
present business performance to all internal and external stakeholders. 
 

 To complete the quarterly VAT returns in a timely and appropriate manner. 

 

 To manage the preparation of the departmental budgets and forecasts, liaising with both internal and 
external stakeholders in a timely and appropriate manner. 
  

 In conjunction with the Head of Governance and through liaison with the Trustees, manage Governance 
issues. 



 

           

 Management of the process through which EFL Trust distributes income to its partner football clubs 
charities. 
 

 To be responsible for financial due diligence procedures in respect of proposed commercial partners and 
provide ongoing to financial reporting to the relevant Department on those partners. 

 

 Lead on the development of financial controls whilst streamlining process within the finance function  
 

 Develop robust financial policy and procedures. 
 

 Any other duties and / or projects as required.   
 

Essential Requirements 

 Qualified Accountant (ACA, CIMA, CIPFA or ACCA). 
 

 Excellent IT skills including advanced Microsoft Excel skills 
 

 Experience of working within a financial management role including the review and/or production of 
monthly management accounts and VAT returns. 

 

 Experience managing a team.  
 

 Experience of producing and /or reviewing statutory financial statements. 
 

 A proven record of communicating complex financial issues and models in a clear-cut, concise manner to 
all relevant stakeholders. 

 

 Proven analytical and modelling skills, and must be both commercially astute and a confident 
communicator. 

 

 A good understanding and experience of the financial compliance issues in the charity sector.  
 

 Proven ability to review and challenge assumptions within detailed financial forecasts. 
 

Desirable Requirements 

 Experience in managing the finances and accounts of a Charity organisation. 
 


