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Job Description 

 

 
 

Job Title: Head of Academy Recruitment 

Department: Recruitment Department 

Based at: Blackburn Rovers Academy, however flexibility regarding location is 
required.  

Reporting to: Head of Club Talent Identification & Player Analysis 

Responsible for: Senior Talent Scouts, Talent Scouts and Talent Spotters. 

Hours of work: 37.5 hours per week plus any additional hours necessary for the 
performance of duties. This will include evening and weekend work. 

Rate of Pay: Salary commensurate on skills and experience plus benefits. 

Contractual Status: Permanent 

1. Job Purpose: To assist the Head of Club Talent Identification & Player Analysis with the 
management of the Academy Recruitment Department, and to implement 
the key policies and procedures to recruit players across all phases of the 
Academy. 

2. Duties and 
responsibilities: 
 
 
 
 
 
 
 
 

 Review and update the recruitment philosophy, policies, protocols and 
procedures in line with the Academy and EPPP requirements. 

 Manage the Academy Recruitment Department and the varying 
processes to recruit players for the Academy both on a local and 
national scale, in line with the EPPP rules and regulations. 

 To work in line with the Recruitment & Talent Identification Operations 
Manager regarding fixtures, trials, requests, Development Centre 
registers, timesheets, budgets and other administrative requirements. 

 Manage and co-ordinate Academy Scouts to ensure there is a clear 
strategy for the recruitment of players. 

 Assist with the management of the recruitment budget. 

 Continually monitor the performance of the Academy scouting network 
through the implementation of the Academy recruitment policies and 
procedures. 

 Co-ordinate the weekly scouting schedule in line with the recruitment 
strategy. 

 Continually review and implement the recruitment protocols, and 
ensure all staff are fully aware of these. 

 Through the use of the various Scouting systems (PMA/ISF Scout 7), 
oversee the recruitment section, whilst also ensuring that players are 
monitored, tracked and reported on. 

 Review, update and implement the scouting reports in line with the 
Academy player profiles, whilst ensuring these reports are completed 
by all recruitment staff. 

 Continually monitor scouting reports and follow up on any players 
identified. 

 Attend Academy meetings, whilst also implementing both departmental 
meetings and in-service training for scouts. 
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 To undertake own scouting duties and play a lead role in the recruitment 
of players. 

 Work closely with the Head of Club Talent Identification & Player 
Analysis, and liaise with the Head of Academy in the identification and 
signing of players. 

 Continually track and monitor data in relation to the signing and release 
of recruited players. 

 Communicate effectively with parents and guardians. 

 Oversee the development of strong relationships with local clubs, 
schools and community groups to identify players. 

 Develop strong links with other professional clubs as part of the 
recruitment strategy to identify and recruit players. 

 Respond and follow up any recommendations or trial requests from 
external individuals. 

 To oversee the implementation of the Advanced Training Centre across 
all phases within the Academy. 

 To work closely with the lead coaches to arrange specific trials for 
individual players in relation to training and games. 

 Review and update recruitment “Depth Charts” on a regular basis, and 
ensure that all scouting staff are fully aware of these.  

 

3. Skills required:  Good knowledge and network of other contacts within recruitment. 
(Essential) 

 Excellent knowledge and experience of the football environment in 
relation to the recruitment of players, and the regulations that govern 
player recruitment. (Essential) 

 Excellent IT skills and a clear understanding of the different recruitment 
software packages, including ISF/Scout 7 & the Premier League PMA 
system. (Essential) 

 Experience of EPPP/ Category 1. (Desirable)  

 A dynamic, hardworking and enthusiastic individual 

 Excellent communication skills 

 Demonstrates enthusiasm and is personally committed to achieving 
agreed objectives 

 Is aware of own behavior, strengths and areas for improvement and is 
receptive to feedback 

 Displays a high level of confidentiality 
 

4. Knowledge 
required: 

 A proven track record of being successful in the identification and 
recruitment of players across all age groups within an Academy system. 
(Essential) 

 Previous experience of managing a department within an Academy 
environment. (Desirable) 

 Knowledge and understanding of the geographical catchment area for 
potential players at Blackburn Rovers, and a clear understanding of the 
local clubs/leagues within the area. (Desirable) 
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5. Qualifications 
required: 

 FA Talent Identification Award (Desirable or working towards) 

 To hold a valid full UK driver’s Licence 

 FA Safeguarding Certificate (Essential) 

 FA Emergency Aid Certificate (Desirable) 

DBS check required: Yes (Enhanced) 

 

The document is a guide only and should not be regarded as exclusive or exhaustive. It is intended 

as an outline indication of the areas of activity and will be amended in the light of changing needs 

of the organisation. 

 

 

How to Apply 

Due to high-levels of interest, this post may close early so early application is advised, otherwise the 

closing date for this role is 12 noon on Friday 28th September 2018. To apply, please email your 

application form and covering letter to recruitment@rovers.co.uk. CV’s will not be accepted. 

 

Equality and Diversity 

Blackburn Rovers FC is committed to the principle of equal opportunity in employment and its 

employment policies for recruitment, selection, training, development and promotion are designed to 

ensure that no job applicant or employee receives less favourable treatment on the grounds of race, 

colour, nationality, religion or belief, sex, sexual orientation, marital status, age, ethnic and national 

origin, disability or gender reassignment. 

 

Safer Recruitment  

Blackburn Rovers FC is committed to safeguarding and promoting the welfare of children, young 

people and vulnerable adults. The job holder will be required to undertake appropriate safeguarding 

checks as well as providing proof of right to work in the UK. 
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