
Job Title: EXPECT Youth Programmes Manager 

(Fixed term for 2 years)

Location: Doncaster
Salary Guide: £30,000 to £35,000 p/a

Overview: EXPECT Youth is a newly formed independent charity which improves the lives of
young  people  in  Doncaster.  The  charity  was  established  collectively  between  Doncaster
Council and partner organisations involved in the delivery of youth services. Alongside start-
up funding provided by the Council,  the charity has also secured a significant three-year
Essential Life Skills (ELS) contract through the Department of Education. The ELS programme
will include a Summer Youth Engagement Programme in 2018, alongside commissioning a
menu of ELS activities for children and young people in Doncaster over the next two years.
EXPECT Youth is now seeking to recruit a dedicated Programme Manager to oversee this
exciting new initiative and other programmes. 

Key Responsibilities
 To hold overall accountability for the successful delivery of all contractual, qualitative

and  financial  outcomes  of  the  EXPECT  Youth  programmes.  This  includes  line
managing a dedicated Project Officer who will support delivery of the programmes. 

 To devise and apply an appropriate mobilisation plan to ensure that all programme
deliverables are effectively implemented, and all milestones adhered to. 

 To ensure that all programme activity is aligned to The EXPECT Youth Business Plan
and all other relevant local strategies and plans.

 To adopt  and maintain defined information management and reporting protocols
and implement appropriate quality assurance and financial processes and systems,
reporting  on  progress  to  the  EXPECT  Youth  Board,  Doncaster  Council,  Doncaster
Social Mobility Opportunity Area Partnership Board, Department for Education, and
other relevant stakeholders. 

 To transparently promote grant funding opportunities through the programmes to
suitable local, regional and national youth services delivery organisations. 

 To commission local grant funded projects which develop children and young people,
in  areas  such  as  sport,  arts,  culture,  citizenship,  health  and  wellbeing.  This  will
include overseeing, devising, facilitating and evaluating grant funding rounds. 

 To  undertake  a  robust  programme of  monitoring  of  grant  awards,  ensuring  that
money  is  spent  in  line  with  grant  agreements,  and  implementing  remedial
compliance action if required.



 To  inform  and  contribute  to  a  digital  media  marketing  and  communications
engagement strategy to raise awareness of EXPECT Youth opportunities.

 To actively support the wider objectives and priorities of EXPECT Youth. 
 To support the evaluation of programmes upon their completion.

Desired Skills & Experience

The preferred candidate will have a minimum of three years experience.  They will be able to
demonstrate most of the following attributes:

 A combination of Further and/or Higher Education or professional development in a
related field and relevant experience in a similar environment.

 A  proficient  understanding  of  the  Public  Contracts  Regulations  2015,  and  other
relevant regulations which pertain to managing and dispersing public funding. 

 A record of successfully managing complex programme initiatives.
 Experience of successfully managing, motivating and inspiring teams.
 Experience of administering grant funding or similar  commissioning, including the

effective management of beneficiary organisations and/or supply chains. 
 High skilled in working with strategic and delivery partners.
 Resilience, resourcefulness and flexibility, with an ability to innovate, be creative and

has a can do attitude.
 Proficiency  in  Microsoft  Word  and  Excel,  with  good  written  and  verbal

communication  skills,  presenting  coherent  information  which  is  accessible  for
multiple audiences. 

 A mix  of  wider  project  management  skills,  including  problem solving,  teamwork,
personal organisation, and analytical skills. 

 Flexibility  to  work  out-of-hours,  including  occasional  evening  and  weekend  work
from time to time to support EXPECT Youth programme activities. 

 The successful candidate will be required to complete any other duties as directed by
their line manager in the interest of achieving organisational outcomes.

How to apply

Please be aware that an enhanced CRC and identity check will be carried out on the 
successful applicant prior to any offer of employment.

Please note that due to the nature of this role it is exempt from the Rehabilitation of 
Offenders Act 1974.

We are an equal opportunities employer and very keen to here from all persons across all 
communities who feel that this would be the right role for them.

If you would like to apply for the role please submit your CV and cover letter, detailing how 
your experiences and knowledge could benefit this role.

This should be addressed to Kirsty Cavanagh HR Manager 

Kirsty Cavanagh 



Keepmoat Stadium 

Stadium Way 

Doncaster 

DN4 5JW 

Kirsty.cavanagh@clubdoncaster.co.uk

Please note the closing date for applications is the 9th July 2018




